ITPUHATO: YTBEPXKJIEHO:

Ha O0mem coOpaHuH paGOTHUKOB npukazom MBJIOY JIC Ne 16
MBAOY JAC Ne 16 «MBymka» «ABymxka» Ne 104 or 25.04.2025 r.
nporokoJ Ne 3 ot 25.04.2025 r.

Koaexc 3THKH M ci1y’KeOHOro nmoBeaeHus
pPaboOTHHKOB MYHHIMNIAJILHOIO 0101’KETHOT0 JOLUIKOJIBLHOI0 00pa30BaTeIbHOrO

yupexaeHus xerckoro caaa Ne 16 «Bymxka» CTapoocKoJibCKOro ropoacKoro
oKpyra

1. O01mue MoJ10KEeHHAS

1.1. Komekc STHKM M Cily’)keOHOro NOBeJEeHHMS pPaGOTHUKOB MYyHHIMIIAIBHOTO
OXOIDKETHOTO  JOLIKOJIBHOIO 00pa3oBaTeNbHOIO YYPEXIEHUA OETCKoro caga Ne 16
«MBymika» CTapoocKOJBCKOro ropoickoro okpyra (mainee — Komekc) paspaboraH B
COOTBETCTBUM C METOAMYECKHMHM pPEKOMEHIALUAMU II0 pPa3pabOTKE M IMPUHATHIO
OpraHU3alMIMHU MEp MO NPEXYNPEXACHUIO U NPOTHBOACUCTBHIO KOPPYIIIMH, & TAKKe
OCHOBaH Ha OOINENPHU3HAHHBIX HPAaBCTBEHHBIX MNPHUHIMIIAX W HOPMaX POCCHICKOro
obmecTBa ¥ rocyaapcTaa.

1.2. Komeke mpencrasnser co6oit cBoj 0OOIIMX MPHUHIMIIOB NpodeCcCHOHATBHOM
CITy)X€OHOM 3TMKH M OCHOBHBIX IPaBHJI CIY)KEOHOTO MOBENEHMA, KOTOPHIMM JOKHEI
PYKOBOACTBOBaTbCA  pPAaOOTHHUKM  MYHULIUNATBHOTO  OIOKETHOTO  JOIIKOIBHOTO
00pa3oBaTeNbHOrO yupexAeHus Aerckoro cama Ne 16 «MBymka» CTapoOCKOILCKOTO
FOpPOJICKOro OKpyra (majee — VYupexIeHHE) HE3aBUCHMO OT 3aHMMaeMOM HMH
JIOJKHOCTH.

1.3. PabotHuk, noctynaromuii Ha paboty B YupexaeHue, 00g3aH 03HaKOMHUTHCA C
nonoxeHnsiMu Kozekca u cobmonars UX B Iponecce cBoei paboTHl.

1.4. Kaxnpiii paGOTHUK YUpexAeHUs NODKEH NPUHUMATh BCE HEOOXOTUMEIE
Mepel g cobmoneHus mnonoxeHuit Koaekca, a kaxnaplit rpaxmaHuH Poccuiickoit
®enepanun BripaBe 0XHUAATH OT pabOTHUKA YUPEKICHHS MOBENCHHSA B OTHOLICHHUAX C
HHMM B COOTBETCTBHH ¢ NoJIokeHUsAMHU Konekca.

1.5. Iensto Kopekca sBISIETCS YCTaHOBICHHE OSTUYECKUX HOPM U IIPaBUI
ClIy’ke0HOro NnoBeJeHHs paObOTHUKOB YUPEXKAECHHUS IUIS JOCTOHHOIO BEINOJHEHUS UMM
CBOEM NpO(ECCHOHAIBHON AEATENFHOCTH U 00ecrieYeHHe €IMHBIX HOPM ITOBEICHHA.

1.6. Komexc npusBaH MOBBICUTH 3((EKTUBHOCTH BHINOJIHEHHA pPaOOTHHKAMH
YupexaeHUs: CBOUX JTODKHOCTHBIX 00A3aHHOCTEN.

1.7. 3nanne u coGmomenue paGoTHMKamMu YupexaeHus nonoxeHuit Komexca
ABJIACTCS OJHHUM W3 KPUTEPUEB OLEHKU KauecTBa X NMPOPECCHOHAIBHOMN JeATEIBHOCTH
U CI1yKe0HOro MoBeJACHHS.

2. OcHOBHbIE IPHHUHKIIBI H NPABHJIA CJ1Y’KeOHOro noBeAeHHs
PabOTHHKOB YupeKaeHHs

2.1. PaGoTHUKH YupexJeHus, CO3HaBas OTBETCTBEHHOCTh IIEPE] roCyJapCTBOM,
00IECTBOM M IpaXkAaHaAMH IPU3BAHEI:

a) MCIIOJIHATh  JOJDKHOCTHbIE OOS3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM
npodecCHOHAIBHOM YpOBHE B Lenax obecreuyeHus 3PQexkTHBHON paboTHI OpraHoB
MECTHOT'O CaMOYTIPaBJICHHS;
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6) UCXOUTH M3 TOTO, YTO MPU3HAHUE, COOIIOACHME W 3alMTA TPAaB H CBoGop
YelloBeKa M IpaKJaHWHa ONpPENENSIOT OCHOBHOM CMBICI M COINCPXKAHHME ICSATENbHOCTY
KaK OpPraHoB MECTHOTO CaMOYTPaBJIEHHsl, TaK ¥ pAOOTHUKOB Y UPEIKICHHU;

B) OCYWIECTBJATH  CBOIO  JEATENbHOCT, B TIpelenax  IOJHOMOYuij
COOTBETCTBYIOLIETO YUPEIKIACHHUS;

r) H¢ OKa3pIBaTh IPEANOYTEHHS KAKMM-THOO TNPOQECCHOHANBHBIM My
COIIMAIBHBIM TPYIIIaM W OPraHM3alusM, ObITh HE3aBUCHMMBIMH OT BIIUSHHUSA OTAENIBHEIX
rpaXKaaH, MpodecCHOHATBHBIX WIN COLMAJIBHBIX TPYII U OpraHU3alui;

1) UCKIIOYaTh JEHCTBUS, CBS3aHHbIE C BIMSHUEM KAaKMX-THOO JIHYHEIX,
UMYINECTBEHHBIX  (PUHAHCOBBIX) M HMHBIX  HHTEPECOB, NPENATCTBYIOINX
I00pPOCOBECTHOMY MCIOIHEHUIO UIMH JODKHOCTHBIX 003aHHOCTEH;

€) yBEIOMIATh  NpelacTaBuTeNss  HaHumarens  (paboronarens),  oprasl
IPOKYpaTyphl 060 BeexX ciaydasx obpaiieHus K pabOTHUKY YUpexAeHUs KaKuX-THOO JIHIY
B IIEJISIX CKJIOHEHHS K COBEPIICHHIO KOPPYILMOHHBIX IPaBOHAPYLIEHUH;

X) COOMIONAaTh YCTAaHOBNICHHBIE (efepalbHBIMH 3aKOHAMH OrDaHUYEHHS M
3alpeThl, HCIOJHATH  OOSM3aHHOCTH, CBA3aHHBIE C HCIOJHEHHEM HOKHOCTHEBIX
00sI3aHHOCTEIH;

3) co6moaaTh 6ECIPUCTPACTHOCTD, HCKIIOYAIONIYI0 BO3MOXXHOCTD BIMSHHUS Ha MX
CITy)K€OHYIO IEATENBHOCTh pELICHHH IOJUTHYECKMX TMApTHA M  OOIIECTBEHHBIX
00be TMHEHHIT;

M) COOMIOfaTh HOPMBI CIIyXeOHOM, NpodeCCHOHAIPHON OSTHKM M MpaBHia
JIETOBOTO TIOBEICHUS;

K) IPOSIBJIATh KOPPEKTHOCTh U BHHUMATENBHOCTh B OOpAllleHWH C rpaKJaHaMH H
JOJDKHOCTHBIMH JIUI[AMU;

JT) IPOSIBIIATH TEPIUMOCTD U YBaXK€HHE K 0OBIYasiM U TpaguuusaM HaponoB Poccuu
¥ JpYTUX TOCYIapCTB, YYHUTHIBATh KyJBTypHEIE M MHBIE OCOOEHHOCTH Ppas3IHYHBIX
3THUYECKHUX, COLMAIBHEIX IPYII U KOH(peccuii, crioco6CTBOBaTh MEXKHAIMOHATEHOMY U
MEKKOH(}ECCHOHAIBHOMY COTJIACHIO;

M) BO3JEP)KHBAaThCA OT IOBEAEHHA, KOTOPOE MOIJO OBl BEI3BaThb COMHEHUE B
JIOOPOCOBECTHOM ~ HCIIONIHEHMH  PabOTHHKaMM  YUpEeXICHHs JOJDKHOCTHBIX
00s13aHHOCTEH, a Takke n3beraTh KOHQIUKTHBIX CUTyallui, CTIOCOOHBIX HaHECTH yIepo
€ro peryTalyy WId aBTOPUTETY OpraHa MECTHOTO CaMOYIIpaBJICHHUS;

H) IDpUHUMATH IPENyCMOTPEHHEIC 3aKOHOAATENBCTBOM Poccuiickoilt ®enepanyu
MepBI [0 HEJIOMYLIEHAI0 BO3HUKHOBEHHS KOH(MIMKTA MHTEPECOB M YPETyIMPOBAHHIO
BO3HUKUIMX CJTy4aeB KOH(IUKTa HHTEPECOB;

0) YBaKUTEIBHO OTHOCUTECS K JIEATETBHOCTH MPEeCTaBUTENEH CPEICTB MacCoBOH
uHpopMaumMu 10 UHGOPMUpPOBaHMIO oOumEecTBa O pabore opraHa MECTHOIO
CaMOyIpaBjIeHHs, a TaloKe OKa3plBaTh CONCHCTBHE B IIOMYYEHHH JOCTOBEPHOH
UHGOpPMAIMU B yCTaHOBJIIEHHOM IOPSAJIKE;

I1) NMOCTOSHHO CTPEMHThCA K OGECNEYCHHI0 KaK MOXHO Gonee 3(HEKTHBHOTO
pacropshKeHUs PECYpcaMy, HaXOAALIMMHUCS B Cepe €ro OTBETCTBEHHOCTH.

2.2. PaborhHuku Yupexaenus obs3anel cobmopate Koncturynmio Poccuiickoid
denepauuy, deaepaibHble KOHCTUTYLMOHHBIE 3aKOHBI, (efepalbHble 3aKOHBI, 3aKOHB!
Benropoackoit 061acTH, MHbIE HOPMAaTHBHBIE NPABOBBIE aKThl Poccuiickoit Oenepanut,
Benropoackoii obnactu.

2.3. PaGoTHUKH YUpEeXKICHUA B CBOCH MEATENBHOCTH HE JOJDKHEI IOMyCKarh
HapyIIeHHWE 3aKOHOB W HHBIX HOPDMAaTHBHBIX  INPaBOBEIX  aKTOB, HMCXOid M3
TMOJIMTHYECKOH, IKOHOMUIECKOH LIEI€CO00Pa3HOCTH 160 110 MHEIM MOTHBAM.

2.4. PaborHuku VYupexaeHds 00f3aHBI MPOTUBOIEHCTBOBATEH IpOSBJICHUAM




KOppYILIUH U NPEANPUHAMATE MEPhl N0 €€ MPOGHIAKTUKE B MOPSAIKE, YCTAHOBICHHOM
3aKOHOJaTeNbCTBOM Poccuiickoii denepanyu.

2.5. PaGOTHUKH YYPEXKAEHUS NPH UCIIOTHEHHMH UMK TOJDKHOCTHEIX 00sS3aHHOCTER
HE JIOJDKHBI JOIYCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOPAs NMPHMBOMHT HIH MOXET
NPUBECTH K KOHPIUKTY UHTEPECOB.

2.6. PaboTHHK YupexaeHus o0s3aH yBeJOMJIATH MPEACTaBUTENA pabOTOXATEIS,
opraHpl MpoKypaTyphl Poccuiickoit ®eneparmn 060 Beex ciydasx oOpalleHHs K HeMy
KaKuXx-1100 TMI B UEIAX  CKIOHCHH €ro K COBEPUICHHIO —KOPPYILHMOHHBIX
NpaBOHAPYUICHHUH.

2.8. VBenomsienne o ¢akrax oOpalleHHs B LENAX CKIOHEHHMSA K COBEpUICHHIO
KOPPYIIIMOHHBIX IIPABOHAPYLICHUH, 3a HCKIIOYEHHEM CJydyaeB, KOrga IO JaHHBIM
¢axraM MpOBEJEHA WM MPOBOIUTCSA NPOBEPKA, ABIAETCS HOJKHOCTHOM OOSI3aHHOCTHIO
paboTHHKA YUPEXKICHU.

2.9. PaboTHHKY Y4pexIeHHus 3alpeniaercs HolIy4aTs B CBSI3H C HCIOJHEHHEM UM
JOJDKHOCTHBIX OOS3aHHOCTEH BO3HAarpakaeHHs OT (U3NYECKUX M FOPUAUYECKUX JIMI]
(momapku, IEHEXHOE BO3HArpaXXI€HUE, CCyAbl, yCIyIrH MaTEPHAILHOTIO XapakTepa, Iiary
3a pasBlCYEHHs, OTIBIX, 32 IOJB30BAHHE TPAHCIIOPTOM M HMHBIE  BO3HArPAXICHHSA).
[Togapku, NOJXY4YEHHbIE pPAaOOTHUKaMH Y4YpexIeHHs B CBA3H C IPOTOKOJIbHBIMU
MEPOIIPUATUSMH, CO CIYXeOHBIMH KOMAHAMPOBKAMH H C JPYTMMH OQHUHAIbHBIMH
MEPONIPUATUSIMH  IIPU3HAIOTCA  COOTBETCTBEHHO  (elepabHON  COOCTBEHHOCTHIO,
COOCTBEHHOCTBIO  CyOBekTa  Poccuiickoii ~ (emepanuy,  OpraHa  MECTHOTO
caMOYTpaBJICHHUs, YUPEKICHHA M IEPeJaloTcs PaGOTHHKOM YUPEKICHHA IO aKTy B
VupexaeHnde, B KOTOPOM OH 3aHMMAeT OMpPEICICHHYIO NOJDKHOCTD, 32 MCKIIOUCHHEM
CIlydaeB, yCTAHOBIEHHbIX 3aKOHOATENLCTBOM Poccuiickoit deeparyy.

2.10. Pa6oTHUK YupexaeHHs MOXKET o0pabaTeBaTh W INEpeaBaTh CITyXeOHYIO
MHQOPMAIMIO TIPU COOIONEHAN JCHCTBYIOIMX B YYPESKICHMM HOPM M TpeOOBaHHH,
TIPUHATHIX B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoii denepanuu.

2.11. PaGorauk YupexmeHHs 00f3aH NPUHMMATh COOTBETCTBYIOLIHE MCEPBHI IO
ofecreueHio  Oe30IMacHOCTH M KOHQWICHIMATBHOCTH — MHQopManuu, 33
HeCAHKIMOHAPOBAHHOE pAa3IVallleHUe KOTOPOH OH HECET OTBETCTBEHHOCIH Wi (1)
KOTOpas CTajla U3BECTHA €MY B CBA3M C HCIIOTHEHHEM UM JIOJDKHOCTHEIX 0053aHHOCTEH.

2.12. PaGoTHUK YupexaeHus, HaJeJICHHBII OpraHH3alMOHHO-

pacnopsauTeIbHbIMHA [MOJJTHOMOYUSIMH I10 OTHOLICHHIO K JApyrauM pa6OTHI/IKaM

YupexaeHus, IpU3BaH:

a) NpMHAMATh Mepbl MO MpPEAOTBPALICHHIO H Y
MHTEPECOB;

6) IPUHMMATh MEPHI 1O IPELYNPEKACHHIO KOPPYTILIAH;

B) HE JOIyCKAaTh CIy4aeB IPUHYKIACHUSA paGOTHUKOB YUPEKICHHS K y4acTHIO B

IeATEJIbHOCTH MMOJTUTHYCCKUX l'[apTI/Iﬁ 1 00IIIECTBEHHBIX 00BEeIUHEHHH.

PETyJIMPOBAHMIO KOHQIHUKTA

3. DTHuecKHe NMPaBHIIa CIIyKeOHOro MOBE/IEHHS
paGoTHHKOB yIpeXACHU

3.1. B ciny>xeO0HOM MOBEACHUH pabOTHHKY YupexaeHHs HeoOXOAUMO HCXOIUTH
Y3 KOHCTUTYLIMOHHBIX MOJIOXKEHHUIA O TOM, 4ITO yeJIOBEK, ero Ipasa H CBOOOBI ABJIAIOTCA
BBICLIEH IIEHHOCTHIO M KaKABIM IpaxKJaHHH HMECT npaBo Ha HENPHKOCHOBEHHOCTH
YaCTHOM XXHU3HH, JUYHYIO U CEMEHHYIO TaifHy, 3alIMTy HCCTH, JOCTOHHCTBa, CBOCTO

J06pOro UMEHH.
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oBeieHnH pabOTHHK YupexaeHuA BO3IACPKHUBACTCA OT:

i u aeiicTBUM IlHCKpPIMI/IHaLII/IOHHOFO XapakKTepa o
q3bIKa, FPAXIAHCTBA, COLMANbHOr,
[JONUTHYECKUX HIIH  PEIIUTHO3HEBIX

3.2. B cnyxeOHOM

a) moboro BIIA BbICKA3bIBAHU
IpU3HAKaM 11071a, BO3pacTa, packl, HaIMOHAJIBHOCTH,
MMYIIECTBEHHOTO WM ceMeitHOro  TOJIOXKEHNA,

[PEeATIOYTEHHH:
6) rpyGocTH, ~ TPOABICHUH

TIPEeB3STHIX 3aMeUaHui, PEBABICHIA HerpaBOMEPHBIX, HE3AC ¢ ]
BhIpaKeHH WM peruiiK,  JEHCTBHA,

npeHeOpexUTENTBHOTO TOHA,  3aHOCYMBOCTH,
JTy’KEHHBIX OOBUHEHMIA,

B) yIpo3.  OCKOPOMTENBHBIX
TIPENATCTBYIOMMX HOPMANbHOMY O6IIECHNIO MM TIPOBOLMPYIOIIMX MPOTHUBOIIPABHOE
TIOBEJIEHNE,

r) KypeHus BO BpeMs cly)eGHBIX COBEILAHHUH, Gecesi, MHOTO CIYXKEOHOTO

oOmenmns ¢ rpakJIaHaMu.
3.3. PaGoTHHKM YYpexIeHWs TNpU3BaHBI CcII0cOGCTBOBATh CBOMM CITy/KEGHBIM

[IOBEICHWEM  YCTaHOBJICHMIO B KOJIJIEKTUBE  JICIOBBIX B3aUMOOTHOIICHUHU H

KOHCTPYKTHBHOTO COTPYIHU4ECTBA PYT C APYTOM.

PaGoTHHKH YUpeXeHHs NOKHbI OBITh BEXIMBBHIMY, J100poXKenaTebHBIMH,
KOPPEKTHBIMHA, BHUMATEIbHBIMH U TPOSBIIATH TepnuMOCTh B OOLICHHH C IPakKIaHaMH "
KOJIJIETaAMH.

3.4. BHemHuil BUI paboTHUKA YUPEXAEHMA PU UCIOTHECHUH MM JOJDKHOCTHBIX
oOs3aHHOCTEN B 3aBHCHMOCTH OT YCJIOBHH paboThl  TOJDKCH cr1oco0CTBOBATh
VB&)KATEIBHOMY OTHOLIEHHIO rpaxxaad K YYPEXKICHHIO, COOTBETCTBOBATh
OOIIENPUHATOMY  JEJIOBOMY  CTHIIO, KOTOpHIM  OTIMYaloT  OQHIMATBHOCTE,
clep)KaHHOCTh, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTD 32 HApPyIIEHHE nosoxennii Kogexca

4.1. B ciyyasx, mpeTyCMOTPEHHBIX 3aKOHOAATEIBCTBOM, HAPYIICHUC MOJIOXKECHUI
Koxekca BiIedeT TpUMEHEHHE K PabOTHHKY VupexaeHds Mep — AMCLHMIUIMHAPHOH
OTBETCTBEHHOCTH.




